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PRIVACY  ACT  OF 

1974 


VARIOUS  AGENCIES 


PROPOSED  RULES 

quester  written  acknowledgment  pursu-  *  ordinator  shall,  in  turn,  promptly  inform 
ant  to  §  1901.11  of  receipt  of  the  request,  the  requester;  or 
2.  Delete  paragraphs  (a)  and  (b)  of  *  ,  *  ,  , 
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CENTRAL  INTELLIGENCE  AGENCY 

[  32  CFR  Part  1901  ] 

PRIVACY  ACT  OF  1974 
Implementation 

Notice  is  hereby  given  that  the  Central 
Intelligence  Agency  proposes  to  amend 
Title  32,  Chapter  XIX.  Code  of  Federal 
Regulations  which  implemented  the  pro¬ 
vision  of  sections  2  and  3  of  the  Privacy 
Act  of  1974  (Pub.  L.  93-579). 

The  proposed  rule  changes  are  in  re¬ 
sponse  to  an  OMB  task  force  review  of 
CIA  rules.  The  reasons  for  the  changes 
and  the  proposed  rules  are  set  forth 
below. 

The  public  may  participate  in  this  pro¬ 
posed  rule-making  by  submitting  writ¬ 
ten  data,  views  or  arguments  on  the  pro¬ 
posed  rule  changes  to  the  Privacy  Act 
Coordinator,  Central  Intelligence 
Agency,  Washington,  D.C.  20505,  on  or 
before  April  15,  1976.  All  written  com¬ 
ments  received  from  the  public  on  or  be¬ 
fore  that  date  will  be  considered  by  the 
Agency  in  formulating  the  final  rule 
changes. 

John  F.  Blake, 
Deputy  Director  lor 
Administration. 

1.  Add  new  paragraph  to  §  1901.15  to 
establish  a  time  requirement  for  ac¬ 
knowledging  receipt  of  a  request.  Para¬ 
graphs  (a)  through  (f)  are  relettered 
(b)  through  (g)  with  the  new  paragraph 
appearing  as  paragraph  (a). 

§  1901.15  Disclosure  of  requested  infor¬ 
mation  to  individuals. 

»a)  The  Privacy  Act  Coordinator  shall 
within  ten  days  (excluding  Saturdays, 
Sundays  and  legal  holidays)  send  the  re- 


*  *  •  *  * 

§  1901.17  and  substitute  the  following 
paragraph.  The  purpose  of  this  change  is 
to  (1)  eliminate  the  thirty-day  time  re¬ 
quirement  for  an  individual  to  file  an 
appeal  and  (2)  identify  a  point  of  con¬ 
tact  in  the  Agency  for  persons  who  may 
wish  additional  procedural  guidance  in 
preparing  appeals.  Paragraphs  (c)  and 
(d)  are  relettered  <b)  and  (c). 

§  1901.17  Appeal  of  determination  to 
deny  access  to  requested  record. 

(a)  Any  individual  whose  request  made 
pursuant  to  §  1901.11  is  refused  may  ap¬ 
peal  by  submitting  a  written  statement 
setting  forth  the  basis  for  the  appeal  to 
the  Privacy  Act  Coordinator.  Persons 
who  require  procedural  guidance  in  pre¬ 
paring  an  appeal  to  the  Agency’s  initial 
refusal  to  provide  records  may  write  for 
assistance  to  the  Privacy  Act  Coordina¬ 
tor,  Central  Intelligence  Agency,  Wash¬ 
ington,  D.C.  20505. 

*  *  •  *  * 

3.  Revise  §  1901.21(d)(1)  to  establish 
an  Agency  requirement  to  notify  all 
previous  recipients  of  a  record  when  it 
has  been  amended. 

§  1901.21  Request  for  correction  or 
amendment  to  record. 

*  *  ♦  *  * 

(d)  •  •  * 

(1)  Make  any  correction  or  amend¬ 
ment  to  any  portion  of  the  record  which 
the  individual  believes  is  not  accurate, 
relevant,  timely,  or  complete,  and  inform 
all  other  identified  persons  or  agencies 
to  whom  the  record  has  been  amended 
and  inform  the  Privacy  Act  Coordinator 
of  this  action ;  and  the  Privacy  Act  Co- 


4.  Revise  §  1901.23(a)  to  delete  the 
thirty-day  time  limit  for  an  individual 
to  file  an  appeal  of  initial  adverse 
Agency  determination  on  a  request  to 
correct  or  amend  a  record,  and  re¬ 
vise  §  1901.23(e)  to  include  provision  for 
the  dissemination  by  the  Agency  of 
statement  of  disagreement  to  all  pre¬ 
vious  recipients  of  the  record  when  the 
Agency  refusal  to  amend  or  correct  the 
record  is  upheld. 

§  1901.23  Appeal  of  initial  adverse 
agency  determination  on  correction 
or  amendment. 

(a)  Any  individual  whose  request  made 
pursuant  to  1901.21  is  refused  may  ap¬ 
peal  such  refusal. 

•  *  *  ♦  * 

(e)  If,  on  appeal,  the  refusal  to  amend 
or  correct  the  record  is  upheld,  the  indi¬ 
vidual  may  file  a  concise  statement  set¬ 
ting  forth  the  reasons  for  his  disagree¬ 
ment  with  the  determination.  This  state¬ 
ment  shall  be  sent  to  the  Privacy 
Act  Coordinator,  Central  Intelligence 
Agency,  Washington,  D.C.  20505,,  within 
thirty  days  of  notification  of  refusal  to 
correct  or  amend  the  record.  The  System 
Manager  shall  clearly  note  any  portion  of 
the  record  which  is  disputed,  and  pro¬ 
vide  copies  of  the  statement  and,  if  the 
System  Manager  deems  it  appropriate, 
copies  of  a  concise  statement  of  reasons 
for  not  making  the  requested  amend¬ 
ment  to  all  other  identified  persons  or 
agencies  to  whom  the  disputed  record 
has  been  disclosed. 

[FR  Doc.76-8359  Filed  3-24-76; 8: 45  ami 
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PRIVACY  ACT  OF  1974 
Changes  to  Systems  of  Records 

The  following  Central  Intelligence 
Agency  systems  of  records  subject  to  the 
Privacy  Act  which  were  published  in  the 
Federal  Register  (40  FR  39778)  of  Au¬ 
gust  28,  1975,  are  changed.  The  purpose 
of  these  changes  is  to  refine  the  system 
descriptions  published  in  the  Central  In¬ 
telligence  Agency’s  initial  notice  of  rec¬ 
ord  systems.  Any  public  comment,  in¬ 
cluding  written  data,  views  or  arguments 
concerning  these  systems  of  records 
should  be  addressed  to  the  Privacy 
Act  Coordinator,  Central  Intelligence 
Agency,  Washington,  D.C.  20505,  on  or 
before  April  23, 1976. 

John  F.  Blake, 

Deputy  Director  for  Administration. 

CIA-6 

System  Name:  Career  Trainee  Files. 

Changes:  Storage:  Add:  and  micro¬ 
forms.  Retention  and  disposal:  Delete 
statement;  substitute:  Records  are  re¬ 
tained  for  the  duration  of  the  employee’s 
participation  in  the  Career  Training 
Program,  then  transferred  to  the  Office 
of  Personnel.  Official  transcripts  are  filed 
in  the  official  personnel  folders;  the  re¬ 
maining  materials  are  forwarded  to 
the  individual’s  supplemental  personnel 
(soft)  file.  Records  on  unsuccessful  ap¬ 
plicants  for  the  Career  Training  Pro¬ 
gram  are  returned  to  the  Office  of 
Personnel. 

CIA-7 

System  Name:  Off-Campus  Instructor 
Applicant  Files. 

Changes:  Retrievability:  Add:  and  dis¬ 
cipline.  Retention  and  Disposal:  Delete 
statement;  substitute:  Records  are  re¬ 
tained  for  three  years  after  termination 
of  Agency  employment,  then  destroyed 
by  burning. 

CIA-8 

System  Name:  Agency  Training  Rec¬ 
ord. 

Change:  Categories  of  individuals 
covered  by  the  system:  Delete  statement; 
substitute:  Agency  employees  and  other 
Federal  employees  who  have  completed 
Office  of  Training  courses,  Agency-spon¬ 
sored  external  training,  and  other 


NOTICES 

Agency  component-conducted  training 
programs. 

CIA-11 

System  Name:  Modem  Language  Apti¬ 
tude  Test  Scores  (MLAT) . 

Change:  Retention  and  disposal:  De¬ 
lete  statement;  substitute:  Records  are 
retained  for  duration  of  individual’s  em¬ 
ployment.  Unsuccessful  applicant  records 
are  retained  for  12  months.  Records  are 
destroyed  by  burning. 

CIA-12 

System  Name:  External  Training 
Files. 

Changes :  Categories  of  individuals 
covered  by  the  system:  Delete  state¬ 
ment:  substitute:  Employees  sponsored 
full-time  external  training  programs. 
Retention  and  disposal:  Delete  state¬ 
ment;  substitute:  Retained  for  one  year 
after  employee  completes  all  course  com¬ 
mitments;  records  are  destroyed  by 
burning. 

CIA-13 

System  Name:  Guest  Speakers. 

Changes:  Categories  of  individuals 
covered  by  the  system:  After  Agency,  in¬ 
sert  “and  other  Government  officials.” 
Categories  of  records  in  the  system : 
Delete  statement;  substitute:  Name, 
biographic  data  including  academic 
credentials,  published  materials,  corre¬ 
spondence  and  administrative  records. 
Retrievability:  Add:  and  area  of  exper¬ 
tise. 

CIA-21 

System  Name:  Privacy  Act  Request¬ 
ers. 

Changes :  Routine  uses  of  records 
maintained  in  the  system,  including 
categories  of  users  and  purposes  of  such 
uses:  Add:  Information  pertaining  to 
the  requester  surfaced  as  a  result  of  a 
Privacy  Act  request  may  be  referred  to 
other  Federal  agencies  for  their  review 
pursuant  to  the  Privacy  Act  when  the 
records  were  originated  by  another  Fed¬ 
eral  agency.  Retention  and  disposal:  De¬ 
lete  statement;  substitute:  Records  are 
retained  for  two  years  after  the  case  file 
is  closed.  Records  are  destroyed  by  burn¬ 
ing.  System  manager (s)  and  address: 
Delete  statement;  substitute:  Chief,  In¬ 
formation  and  Privacy  Staff,  Central 
Intelligence  Agency,  Washington,  D.C. 
20505. 
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CIA-22 

System  Name:  Freedom  of  Informa¬ 
tion  Act  Requesters. 

Changes :  Routine  uses  of  records 
maintained  in  the  system,  including  cate¬ 
gories  of  users  and  the  purposes  of  such 
uses:  Add:  Information  pertaining  to 
the  request  or  requester  that  surfaced  as 
a  result  of  a  Freedom  of  Information  Act 
request  may  be  referred  to  other  Federal 
agencies  for  their  review  pursuant  to  the 
Freedom  of  Information  Act,  as  amended, 
when  the  records  were  originated  by 
another  Federal  agency.  Retention  and 
disposal:  Delete  statement;  substitute: 
Records  are  retained  for  two  years  after 
the  case  file  is  closed.  Records  are  de¬ 
stroyed  by  burning.  System  manager  (s) 
and  address:  Delete  statement;  substi¬ 
tute:  Chief,  Information  and  Privacy 
Staff,  Central  Intelligence  Agency,  Wash¬ 
ington,  D.C.  20505. 

CIA-25 

System  Name:  Supplemental  Person¬ 
nel  (Soft)  Files. 

Change:  Add:  and  magnetic  media. 

CIA-26 

System  Name:  Supplemental  Person¬ 
nel  (Soft)  Files. 

Change:  Storage:  Add:  and  magnetic 
media. 

CIA-29 

System  Name :  Manpower  Control  Sys¬ 
tem. 

Change:  Retrievability:  After  word 
“code”  insert  social  security  number. 

CIA-38 

System  Name:  Congressional  Liaison 
Records. 

Change:  Storage:  Add:  and  magnetic 
media. 

CIA-50 

System  Name :  Financial  Records. 

Change :  Categories  of  individuals 
covered  by  the  system:  Delete  statement; 
subtitute:  Current  and  former  Agency 
staff  personnel,  contract  personnel,  con¬ 
sultants,  independent  contractors,  de¬ 
tailed  military  and  civilian  personnel, 
and  survivors  of  deceased  CIA  retire¬ 
ment  system  annuitants. 

(FR  Doc.76-8358  Filed  3-34-76:8:45  am] 
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CENTRAL  INTELLIGENCE  AGENCY 
PRIVACY  ACT 
Changes  to  Systems  of  Records 

The  following  Central  Intelligence  Agency  systems  of  records, 
subject  to  the  Privacy  Act  which  were  published  in  the  Federal  Re¬ 
gister  (40  F.R.  39778)  of  August  28,  1975,  are  merged  into  one 
system  of  records  to  centralize  control  over  access  to  the  records 
and  to  facilitate  the  administration  of  Privacy  Act  requests.  Any 
public  comments,  including  written  data,  views  or  arguments,  con¬ 
cerning  these  systems  of  records  should  be  addressed  to  the  Priva¬ 
cy  Act  Coordinator,  Central  Intelligence  Agency,  Washington,  D.C. 
20505,  on  or  before  April  26,  1976. 

John  F.  Blake, 

Deputy  Director  for  Administration. 

Systems  notices  for  CIA-53,  Liaison  Contact  Files,  and  CIA-55, 
Occupational  Accident  Report  Records,  are  rescinded.  Records  in 
these  systems  have  been  merged  with  CIA-57,  Security  Records 
System.  The  revised  CIA-57,  Security  Records  System,  is 
republished  in  its  entirety  to  show  the  consolidation  of  the  afore¬ 
mentioned  records  systems. 

CIA-57. 

System  name:  Security  Records. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  individuals  covered  by  the  system:  Applicants,  staff 
and  contract  employees,  former  employees,  consultants,  contrac¬ 
tors,  military  detailees,  individuals  of  security  interest,  persons  of 
substantive  affiliation  with  or  service  to  the  Agency,  persons  on 
whom  the  Agency  has  conducted  an  investigation,  Agency  em¬ 
ployees  and  other  indivduals  associated  with  the  Agency  who  have 
completed  an  accident  report  form,  and  Federal,  civilian  and  milita¬ 
ry  personnel  with  whom  the  Agency  conducts  liaison. 

Categories  of  records  in  the  system:  Investigation  requests. 

Biographic  data  (name,  sex,  D/POB,  social  security  number,  and 
employer  and  employee  address  at  time  record  was  created). 

Authorizations  for  the  release  of  high  school  and  college  trans¬ 
cripts  and  copies  of  those  transcripts. 

Investigative  reports. 

Appraisal  summaries  reflecting  the  rationale  for  granting  or  refus¬ 
ing  a  security  clearance. 

Documentation  of  the  final  action  taken  by  the  Office  of  Security 
concerning  any  given  investigation. 

Secrecy  agreements. 

Documentation  concerning  the  granting  or  refusing  of  special 
clearances;  levels  of  clearances  held;  approvals  for  personnel  reas¬ 
signments;  notations  that  polygraph  or  other  special  interviews 
were  performed;  memoranda  concerning  security  violations;  notices 
of  termination  of  affiliation  with  the  Agency. 

Report  of  accidents  and  investigative  reports. 

Authority  for  maintenance  of  the  system:  National  Security  Act 
of  1947,  amended— Public  Law  80-253. 

Central  Intelligence  Agency  Act  of  1949,  as  amended — Public 
Law  81-110. 

Section  506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section 
3101). 

Executive  Order  10450. 

Executive  Order  11807. 


Section  19(a),  Occupational  Safety  and  Health  Act  of 
1970-Public  Law  91-596. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
ascertain  whether  there  is  any  existing  information  concerning  a 
person  who  is  of  immediate  interest  to  the  CIA.  The  system  is  rou¬ 
tinely  used  when: 

a  person  applies  for  CIA  employment; 

a  person  is  a  candidate  or  associated  with  a  candidate  for  some 
project  or  assignment;  contact  files  are  kept  for  three  years  and 
then  destroyed  by  burning  or  pulping,  except  where  there  is  a  docu¬ 
mented  request  to  continue  the  liaison. 

System  manager(s)  and  address: 

Director,  Office  of  Security 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  information  about  them  should  direct  their 
inquiries  to: 

Privacy  Act  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  access  procedures:  Current  and  former  employees,  con¬ 
sultants,  contractors,  contract  employees,  military  detailees,  appli¬ 
cants  for 

a  question  arises  as  to  whether  a  certain  individual  has  been 
security  approved,  or  considered  for  security  approval  by  the  CIA; 

there  is  a  need  to  obtain  the  security  file  of  an  individual  who  is 
known  (or  assumed)  to  be  the  subject  of  a  file;  and 

CIA  receives  a  request  for  investigative  information  from  another 
Federal  agency. 

Records  from  this  system  are  also  used  to  prepare  briefings  on 
Agency  accident  experience;  to  determine  accident  causes  and 
recommend  remedial  action;  and  to  prepare  quarterly  and  annual 
statistical  reports  for  the  Department  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  microfilm,  computer  disks  and  magnetic  tapes. 

Retrievability:  By  name. 

Safeguards:  Records  are  safeguarded  by  combination  lock  securi¬ 
ty  containers,  or  are  stored  within  a  vaulted  area.  Access  is 
restricted  to  individuals  who  are  certified  on  an  “Access  List.”  The 
Access  List  is  validated  each  month  and  published  so  that  responsi¬ 
ble  officials  can  insure  that  records  are  accessed  ony  for  official 
purposes. 

Retention  and  disposal:  Files  which  contain  Agency-developed  in¬ 
vestigative  reports  o  an  individual  are  retained  a  maximum  of  50 
years,  then  destoryed  by  burning  or  pulping.  Liaison  employment, 
persons  of  substantive  affiliation  with  or  service  to  the  Agency, 
Federal,  state  and  local  agencies,  educational  institutions,  em¬ 
ployers,  personal  and  business  references  provided  by  the  in¬ 
dividual  under  investigation  and  acquaintances  of  the  individual. 
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CENTRAL  INTELLIGENCE  AGENCY 
PRIVACY  ACT 
Additional  Systems  of  Records 

The  systems  of  records  subject  to  the  Privacy  Act  listed  below 
are  additional  new .  record  systems  notices  to  those  already 
published  in  the  Federal  Register.  These  systems  were  in  existence 
at  the  time  of  the  initial  notice  of  records  systems  published  in  the 
Federal  Register  on  August  28,  1975,  and  were  inadvertently  omitted 
from  the  notice.  Any  public  comments,  including  written  data,  views 
or  arguments  concerning  these  systems  of  records  should  be  ad¬ 
dressed  to  the  Privacy  Act  Coordinator,  Central  Intelligence  Agency, 
Washington,  D.C.  20505,  on  or  before  April  26.  1976. 

John  F.  Blake, 

Deputy  Director  for  Administration. 


CIA-58. 

System  name:  Inspector  General  Research  Records. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20505. 

Categories  of  individuals  covered  by  the  system:  Agency  personnel 
and  other  individuals  whose  names  appear  in  documents  assembled 
primarily  from  other  Agency  records  systems  by  the  Inspector 
General  in  relation  to  an  Executive  commission  and  Legislative 
committee  reviews  of  Agency  activities  conducted  between  1972 
and  1976. 

Categories  of  records  in  the  system:  CIA  documents  that  are  per¬ 
tinent  to  an  Executive  commission  and  Legislative  committee 
reviews  of  Agency  activities. 

Authority  for  maintenance  of  the  system:  Central  Intelligence  Act 
of  1949,  as  amended— Public  Law  81110.  Section  506(a),  Federal 
Records  Act  of  1950  (44  U.S.C.,  Section  3101). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
Agency  officials  for  reference  use  in  connection  with  Executive 
and  Legislative  reviews  of  Agency  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability :  Name  or  subject. 

Safeguards:  Information  is  stored  in  safes.  Access  is  limited  to 
Agency  personnel. 

Retention  and  disposal:  Documents  will  be  retained  for  indefinite 
period. 

System  manager(s)  and  address: 

Inspector  General 
Central  Intelligence  Agency 
Washington,  D.C.  20505 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  their  correspondence  should  direct  their  inqui¬ 
ries  to: 

Privacy  Act  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505 


Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32  CFR  1901.13).  Individuals 
must  comply  with  these  rules. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 

Record  source  categories:  Agency  employees. 

CIA-59.  . 

System  name:  Unsolicited  Correspondence  from  the  General  Public 
Addressed  to  the  Director  or  Deputy  Director  of  Central  Intel¬ 
ligence. 

System  location: 

Central  Intelligence  Agency 
Washington,  D.C.  20505 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
general  public  who  have  written  to  the  Director  or  Deputy  Director 
of  Central  Intelligence. 

Categories  of  records  in  the  system:  Correspondence  from  the 
general  public  and  Agency  letters  of  response. 

Authority  for  maintenance  of  the  system:  Central  Intelligence 
Agency  Act  of  1949,  as  amended— Public  Law  81-110.  Section 
506(a),  Federal  Records  Act  of  1950  (44  U.S.C.,  Section  3101). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  by 
the  Executive  Secretary,  Office  of  the  Director,  to  insure  that  cor¬ 
respondence  is  acknowledged.  Certain  correspondence  is  forwarded 
to  other  Government  agencies  for  appropriate  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Paper. 

Retrievability:  By  name. 

Safeguards:  Records  are  in  a  vaulted  area;  access  is  controlled  by 
the  Executive  Secretary. 

Retention  and  disposal:  Records  are  stored  in  the  Executive  Re¬ 
gistry  for  two  years  and  then  transferred  to  the  Records  Center  for 
an  additional  three  years'  storage,  records  are  destroyed  by  burning 
five  years  after  date  of  receipt  of  correspondence. 

System  manager(s)  and  address:  > 

Executive  Secretary 
Central  Intelligence  Agency 
Washington,  D.C.  20505 

Notification  procedure:  Individuals  seeking  to  learn  if  this  system 
of  records  contains  their  correspondence  should  direct  their  inqui¬ 
ries  to: 

Privacy  Act  Coordinator 
Central  Intelligence  Agency 
Washington,  D.C.  20505 

Identification  requirements  are  specified  in  the  CIA  rules 
published  in  the  Federal  Register  (32  CFR  1901.13).  Individuals  must 
comply  with  these  rules. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  as  indicated  in  the  notification  section  above. 

Contesting  record  procedures:  The  Central  Intelligence  Agency’s 
regulations  for  access  to  individual  records,  for  disputing  the  con¬ 
tents  thereof,  and  for  appealing  an  initial  determination  by  CIA 
concerning  access  to  or  correction  of  records,  are  promulgated  in 
the  CIA  rules  section  of  the  Federal  Register. 
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NATIONAL  TRANSPORTATION  SAFETY  BOARD 


NATIONAL  TRANSPORTATION  SAFETY 
BOARD 

PRIVACY  ACT  OF  1974 

Supplemental  Notice  of  Proposed  Systems  of  Records 

Pursuant  to  the  requirements  of  sections  (eM4)  and  (II)  of  the 
Privacy  Act  of  1974  (Pub.  L.  93-579),  the  National  Transportation 
Safety  Board  (NTSB)  hereby  gives  notice  of  the  maintenance  of 
systems  of  records  designated  as  NTSB-9— Employee  locator 
Cards,  and  NTSB-10— Disciplinary  Action,  Adverse  Action, 
Grievance  and  Appeal  Files.  These  systems  of  records  were  in  ex¬ 
istence  on  September  27,  1975,  and  should  have  been  published  in 
any  one  of  the  notices  of  proposed  systems  published  by  the  NTSB 
on  August  11,  1975  (40  FR  33813),  on  September  5,  1975  (40  FR 
41197).  and  on  September  25,  1975  (40  FR  44301),  but,  due  to  ad¬ 
ministrative  oversight,  were  inadvertently  omitted  from  those 
notices.  The  routine  uses  set  forth  in  the  prefatory  statement  ac¬ 
companying  the  initial  publications  of  systems  of  records  apply  to 
the  newly  designated  systems  of  records  contained  herein  and  are 
hereby  incorporated  by  reference. 

Public  comment  is  solicited.  Comments  should  be  submitted  on 
or  before  April  26,1976,  to  the  General  Counsel,  National  Transpor¬ 
tation  Safety  Board,  800  Independence  Avenue,  S.W.,  Washington, 
D  C.  20594. 

Fritz  L.  Puls 
General  Counsel 

NTSB— 9 

System  name:  Employee  Locator  Cards— NTSB 

System  location: 

Office  of  the  Chief,  Administrative  Operations  Staff 
National  Transportation  Safety  Board 
800  Independence  Avenue,  S.W. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
NTSB. 

Categories  of  records  in  the  system:  Employee  names,  office  loca¬ 
tions  and  telephone  extensions,  home  addresses  and  telephone 
numbers,  and  names  of  persons  and  telephone  numbers  used  for 
notification  in  the  event  of  emergency. 

Authority  for  maintenance  of  the  system:  Pub.  L.  93-633  and  Title 
5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Administrative 
Operations  Staff  to  provide  information  to  the  public  by  telephone 
of  the  office  location  and  the  office  telephone  exentsion  of  em¬ 
ployees  and  to  provide  information  to  supervisors  and  other 
management  officials  of  employees’  home  telephones  or  addresses 
in  the  event  of  official  or  personal  emergencies.  Routine  use  in¬ 
cludes,  but  is  not  limited  to,  referral  to  law  enforcement  agencies 
of  violations  of  the  law  and  for  discovery  purposes  ordered  by  a 
court,  referral  to  potential  employees,  and  for  security  clearance. 
Disclosure  may  be  made  to  a  congressional  office  from  the  record 
to  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Retrievability:  Records  are  maintained  on  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Records  are  maintained  in  lockable  metal  file 
cabinets  to  which  access  is  controlled  by  an  NTSB  employee. 

Retention  and  disposal:  Files  are  destroyed  when  an  individual's 


employment  terminates. 

System  manager(s)  and  address: 

Chief,  Administrative  Operations  Staff 
National  Transportation  Safety  Board 
800  Independence  Avenue,  S.W. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  General  Manager. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation,  49  CFR  Part  802. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employees  whose  names  appear  in  the 
record  system. 

NTSB— 10 

System  name:  Disciplinary  Action,  Adverse  Action,  Grievance  and 
Appeal  Files— NTSB 
National  Transportation  Safety  Board 
800  Independence  Avenue,  S.W. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees 
against  whom  disciplinary  or  adverse  actions  are  taken  by  the  agen¬ 
cy  or  who  appeal  such  actions  or  file  grievances. 

Categories  of  records  in  the  system:  Case  files  showing  all  per¬ 
tinent  records  relating  to  employee  disciplinary  actions,  adverse  ac¬ 
tions,  grievances,  and  appeals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7501,  7511, 
7512,  7521.  7531,  7532,  7533,  and  7701,  as  implemented  by  5  CFR 
Parts  752,  771,  and  772. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  an  official 
file  on  actions  cited  above  for  use  of  agency,  concerned  employees 
and  their  representatives,  and  appellate  bodies  in  connection  with 
determination  of  disciplinary  actions,  adverse  actions, 'grievances, 
and  appeals  before  the  NTSB  and  the  Civil  Service  Commission. 
Routine  use  includes  but  is  not  limited  to  referral  to  law  enforce¬ 
ment  agencies  of  violations  of  the  law  and  for  discovery  purposes 
ordered  by  a  court,  referral  to  potential  employees,  and  for  "security 
clearance.  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  i  individual  file  folders  indexed 
by  name  of  employee  against  whom  action  is  proposed  or  taken,  or 
by  whom  appeal  is  filed. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Folders  are  located  in  lockable  metal  file  cabinets  to 
which  access  is  controlled  by  an  NTSB  employee. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  general  records  disposal  schedules  prescribed  by  the 
General  Services  Administration. 

System  manager(s)  and  address:  Director  of  Personnel 
National  Transportation  Safety  Board 
800  Independence  Avenue,  S.W. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  General  Manager. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation,  49  CFR  Part  802. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisors  or  management  officials  in¬ 
itiating  or  acting  on  adverse  personnel  actions  against  employees 
and  their  representatives,  personnel  investigators,  hearing  officers 
or  administrative  law  judges,  affected  employees  and  their 
representatives,  and  other  persons  affected  by  or  having  an  in¬ 
volvement  in  the  action  proposed  or  taken. 
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